
Event Planning Guide
Details:

Leaders:

Goals:
1. ____________________________________________________________________

2. ____________________________________________________________________

3. ____________________________________________________________________

4. ____________________________________________________________________

Key Deliverables: (Each deliverable Needs it own Task List)

Event Title

Event Date and Time  

Event Description

  

  

 

Description: Due Date: Team Lead:

  

   

  

  

  

   

   

   

  

   


